Planning and Practices Guideline for RECs of Catholic Schools in the Broome Diocese
The following provides a guideline related to appropriate practice within Catholic schools in the Broome Diocese.   It will assist understanding our call to Evangelisation and the day-to-day practices and planning for addressing the sacred identity of a Catholic School.       
It could also be looked at during curriculum planning meetings:
a) general
b) classroom
As this is a working document please feel free to make any suggestions you think that would improve it and/or adapt it (i.e enculturate) for your unique circumstance.
GENERAL 
1. THE EVANGELISATION PLAN:
ALL staff visit the Evangelisation Plan EACH YEAR and together enunciate and record - 
I. the focus for the year related to the needs of the school community
II. points that relate to the following:
· Vision and Mission statements
· Witness:
· Presence: Who we are

· Charity: What we do
· Primary Proclamation: 
· Catechesis: Sharing the faith: this includes the rituals and traditions of the Catholic faith and the related practices above, related to the Word:  prayers and liturgies.
· Religious Education: teaching of the Perth Archdiocesan RE guidelines 

2. WE ARE A PEOPLE OF THE BOOK
· During a Liturgy, the Word read is to be read from a missal or the Bible, not from paper or a booklet 
3. RESPECT FOR AND RECEPTION OF THE HOLY EUCHARIST
· As a sign of respect we bow our head when we receive the Holy Eucharist.                                                                                                                              
4. PLANNING: LITURGICAL CALENDAR AND THE SACRAMENTS
· The planning outline of the liturgy should be shown to the celebrant  two weeks in advance of the celebration
· Each school has a template for the planning of a liturgy 
· Each school has a template for the celebration of the Sacrament of Confirmation
· The liturgical calendar should be factored into the planning of the whole school curriculum (Masses and liturgies, the Advent season, Christmas, the Lenten season, Holy Week, the Easter season and other Holy Days)
· Prepare an outline of support/involvement of the whole school for candidates preparing for the Sacraments
5.  SACRED SPACE
· Each area for liturgy is a defined sacred space
· The visuals, signs and symbols of the sacred space complement the liturgy and do not detract from participation in the celebration
· Appropriate behaviour and signs of respect are afforded at both indoor and outdoor liturgies
· A quiet time leads into each liturgy (i.e. before processional music).  This will promote a sense of prayerfulness
· Clapping is not appropriate in the liturgy
6. AMPLIFICATION
· Please ensure that the sound system is in good working order for liturgies
7. PARTICIPATION IN THE LITURGY
· In planning liturgies, keep in mind the order and purpose of each Prayer of the Faithful (for the Church, the world, our own (spiritual) needs, the needs of others, and any particular issues)
· For better flow, limit readers of Prayer of the Faithful to one or two 
· Choose clear and competent readers for all prayers and readings
· Adults can play an active role in children’s liturgies (e.gs. read, bring up gifts) – not just children
· The Offertory gifts, once presented belong to God and so cannot be taken back after the liturgy.  Such symbols, if necessary, may be more appropriate at the Entrance Procession
8.  LITURGICAL COLOURS
· Ensure staff have an awareness of and an understanding of the colour appropriate for each season of the Liturgical Year and reflect this in their class prayer tables.
9.  THE RELIGIOUS EDUCATION GUIDELINES
· Support all staff in addressing their accreditation requirements   
· Support RE teachers in their planning, delivery, assessment of and reporting on the content of the K-12 guidelines

· Ensure that RE teachers have access to up-to-date resources that support the RE program (including online resources such as the CEOWA Religious Education and Professional Learning portals)
· Teachers of the RE program need to be Catholic.  Special exemption needs to be sought in any other circumstance 
RELIGIOUS EDUCATION CLASSROOM CHECKLIST
	Classroom Checklist

	Prayer Table - Crucifix, Bible (opened to a piece of Scripture directly related to the RE unit being taught), candle, cloth the colour of the liturgical season.  
	

	Classroom Prayers - Each session of  the day should begin and conclude with a Sign of the Cross and prayer (either formal or informal) 
	

	Prayers of the Church – A Catholic Prayer Book or equivalent 
Note:  All students should learn the Apostles Creed before leaving primary school. It is a minimum expectation for Confirmation
	

	Time Allocation – Appropriate allocated times for teaching Religious Education adhered to for each level. This does not include the allocation of time for Catechesis.

	

	Catechesis - a minimum allocation of 60 minutes a week and includes the traditions and rituals of the school. 
	

	Religious Education Programs - teachers of RE present their program to the REC early each term

	

	Filing of Original Programs for Each Class -  filed in school archives

	


